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ADVISORY  COMMITTEE  MANAGEMENT 
Notice  of  Proposed  Ruleinaking 

Pursuant  to  aection  8(a)  of  the  Fed¬ 
eral  Advls(»y  Oommittee  Act  (Pub.  L.  92- 
463,  86  Stat.  770,  5  U.8.C.  App.  I) ,  Execu¬ 
tive  Order  11769  of  February  21,  1974, 
and  the  OfBce  of  Management  and 
Budget  Circular  No.  A-63,  Revised, 
March  27.  1974.  which  requires  each 
agency  to  establish  imiform  guidelines 
and  management  controls  for  the 
agency’s  advisory  committees.  Chapter  I 
of  Title  22.  Code  of  Federal  Regulaticwis, 
is  amended  by  adding  a  new  Part  8  en¬ 
titled  Advisory  Committee  Management. 

The  new  Part  8  contains  the  Depart¬ 
ment  of  State’s  regulations  for  the  estab¬ 
lishment,  (^ration,  renewal  and  termi¬ 
nation  of  its  advisory  committee.  It  also 
assigns  resp<msibllities  to  State  Depart¬ 
ment  offices  with  respect  to  these  matters. 

Although  this  regulation  is  not  subject 
to  the  rulemaking  procedures  of  5  n.S.C. 
553,  the  Department  is  offering  interested 
persons  the  opportunity  to  submit  such 
written  views,  and  comments  as  they  may 
desire.  All  commimications  received  on  or 
before  April  30,  1975,  will  be  givm  con¬ 
sideration.  Communicattons  should  be 
addressed  to  the  Advisory  Committee 
Management  Officer,  Management  Sys¬ 
tems  Staff,  Room  2238,  Department  of 
State,  Washington,  D.C.  20520. 

’The  proposed  Part  8  for  Cliapter  I, 
’Title  22  of  the  Code  of  Federal  Regula¬ 
tions,  is  to  read  as  set  forth  below: 

Bee. 

8.1  Authorities. 

8.2  Policy. 

8.3  Scope. 

8.4  Definitions. 

8.5  Creation  of  a  committee. 

8.6  Membership. 

8.7  Security. 

8.8  Chartering  of  committees. 

8.9  Meetings  o(  advisory  oommltteee 

8.10  Reports. 

8.11  Records. 

8.12  Financial  records. 

8.13  AvallabUity  of  records. 

8.14  Public  inquiries. 

§  8.1  Authorities. 

(a)  Regulatory  Authorities.  (1)  ’These 
regulations  are  issued  to  implement  the 
Federal  Advisory  OommittM  Act,  PI*. 
92-463,  which  became  effective  Janu¬ 
ary  5,  1973,  and  Office  of  Management 
and  Budget  Circular  No.  A-63  of  March 
27,  1974.  ’These  regulations  also  are  in 
accordance  with  Executive  Order  11769 
of  February  21,  1974,  and  the  responsi¬ 
bilities  of  the  Secretary  of  State  under 
22  UJ5.C.  2656. 

(2)  These  regulations  apply  to  any  ad¬ 
visory  committee  which  provides  advice 
to  the  Department  of  State  or  any  officer 
of  the  Department.  However,  to  the  ex¬ 
tent  that  an  advisory  committee  Is  sub¬ 
ject  to  particular  statutory  provisions, 
which  are  inconsistent  with  the  Federal 
Advisory  Cwnmittee  Act,  these  regula¬ 
tions  do  not  apply. 


(b)  Delegated  Authority.  (1)  ’The  Dep¬ 
uty  Under  Secretary  for  Management 
hM  been  designated  by  the  Secretary 
(Delegation  of  Authority  No.  125  signed 
November  7.  1972)  to  have  full  respon¬ 
sibility  for  the  Committee  Management 
function. 

(2)  ’The  Advisory  Committee  Manage¬ 
ment  Officer  in  the  Management  Systems 
Staff  administers  the  Committee  Man¬ 
agement  Program  for  the  Deputy  Under 
Secretary  for  Management. 

§  8.2  Policy. 

(a)  Advisory  Committees  are  to  be 
used  for  obtaining  advice  and  recom¬ 
mendations  on  matters  for  which  they 
were  established,  and  may  be  utilized 
only  when  the  information  souedit  is  not 
otherwise  efficiently  and  economically 
available. 

(b)  Unless  provided  otherwise  by 
statute  or  Presidential  directive,  ad¬ 
visory  committees  shall  be  utilized  8(dely 
for  advisory  fimctions  and  any  decision 
taken  pursuant  to  the  advice  or  recom¬ 
mendation'  of  an  advisory  committee  is 
the  responsibility  of  the  appropriate  De¬ 
partment  officer.  For  the  piuposes  of 
this  provision,  “Presidential  directive’’ 
Includes  an  executive  order  or  execu¬ 
tive  memorandum. 

(c)  Meetings  of  advisory  committees 
will  be  open  to  the  public  unless  there 
is  a  compelling  reason  which  requires 
nondisclosure  of  the  subject  matter  in 
accordance  with  public  law  (5  U.S.C. 
552  (b) ) . 

§  8.3  Scope. 

(a)  ’The  Federal  Advisory  Committee 
Act  applies  to  committees  “established” 
by  the  Government  and  to  committees 
“utilized”  though  not  established  by  the 
Government. 

(1)  ’The  President  and  the  Congress, 
or  the  Department  in  consultation  with 
the  Office  of  Management  and  Budget, 
may  establish  a  group  which  shall  be 
known  as  an  advisory  conunlttee  for  the 
purpose  of  obtaining  advice  or  recom¬ 
mendations  and  which  shall  be  subject 
to  the  Federal  Advisory  Committee  Act 
throughout  its  existence. 

(2)  ’Though  not  established  by  the 
President  or  the  Department,  a  group 
utilized  for  the  purpose  of  obtaining  ad¬ 
vice  or  reccxnmendations  must  file  a 
charter  prior  to  a  meeting,  and  other¬ 
wise  conform  to  the  requirements  of  the 
Act  during  any  meetings  or  other  con¬ 
tacts  with  the  Department. 

(b)  One  requisite  lor  coverage  of 
either  type  (established  or  utilized) 
tmder  the  Federal  Advisory  Ccanmlttee 
Act  is  that  the  group  can  be  defined  as 
a  committee  as  set  forth  in  the  definition 
of  a  conunlttee,  as  contained  in  S  8.4  of 
these  regulations,  and  have  all  or  most 
of  the  following  characteristics: 

(1)  ’The  purpose,  objective  or  Intent  is 
that  of  providing  advice  to  any  officer  or 
organizational  component  of  the  Depart¬ 
ment; 

(2)  Has  regular  or  periodic  meetings; 

(3)  Has  fixed  membership  (member¬ 
ship  may  include  more  than  one  full  time 


Federal  officer  or  employee  but  is  not 
comprised  wholly  of  Government  person¬ 
nel)  ; 

(4)  Has  an  organizational  structure 
(ejTM  officers)  and  a  staff. 

(c)  Where  a  group  provides  some  ad¬ 
vice  to  an  agency,  but  the  group’s  ad¬ 
visory  function  is  Incidental  to  and  In- 
SQ^ai^le  from  other  operational  func¬ 
tions  such  as  making  or  implementing 
decisions,  the  Federal  Advisory  Conunlt¬ 
tee  Act  does  not  apply. 

(d)  Where  the  advisory  fimction  of 
a  group  is  separable  from  its  operational 
function,  the  group  is  subject  to  the  Act 
to  the  extent  that  it  operates  as  an  ad¬ 
visory  committee. 

§  8.4  Definitions. 

(a)  ’The  Federal  Advisory  Conunlttee 
Act  defines  advisory  committee  as  any 
committee,  board,  commission,  coimcil, 
conference,  panel,  task  force,  or  other 
similar  group,  or  any  subcommittee  or 
other  subgroup  thereof,  which  is — 

( 1 )  ElstabUshed  by  statute  or  reorgani¬ 
zation  plan,  or 

(2)  Established  or  utilized  by  the  Presi¬ 
dent,  or 

(3)  Established  or  utilized  by  one  or 
more  agencies,  in  the  interest  of  obtain¬ 
ing  advice  or  reconunendations  for  the 
President  or  one  or  more  agencies  or 
officers  cd  the  Federal  Government,  ex- 
c^  a  committee  composed  wholly  of 
full-time  officers  and  employees  of  the 
Government. 

<b)  A  formal  sub-group  or  sub-com¬ 
mittee  independently  possesses  signifi¬ 
cant  requisites  of  an  advisory  committee, 
i.e.,  fixed  membership,  periodic  meetings, 
et  cetera. 

(c)  An  Informal  sub-group  or  sub¬ 
committee  is  one  that  facilitates  the  ac¬ 
tivities  of  its  advtoory  conunlttee.  For  ex¬ 
ample,  during  a  particular  meeting,  the 
advis^  committe  may  divide  itself  into 
sub-groups  to  pennlt  simiUtaneoiis  dis¬ 
cussion  of  different  topics. 

§  8.5  Creation  of  a  Committep. 

(a)  A  bureau  or  an  office  designated  or 
desiring  to  sponsor  an  advisory  commit¬ 
tee  will  prepare  a  memorandum  to  the 
Advisory  Conunlttee  Management  Officer 
setting  forth  the  purpose,  organization 
(including  subgroups),  proposed  bal¬ 
anced  membership  (see  S  8-6 )..  and  a  Jus¬ 
tification  for  the  need  of  the  particular 
committee. 

(b)  Hie  Advisory  Committee  Manage¬ 
ment  Officer  will  review  the  request  and 
will  make  an  action  recommendation  to 
the  Deputy  Under  Secretary  for  Man¬ 
agement  through  the  Director  of  the 
Management  Systems  Staff. 

(c)  If  the  Deputy  Under  Secretary  for 
Management  approves  the  request,  it  will 
be  submitted  to  the  Committee  Manage¬ 
ment  Secretariat  of  the  Office  of  Man¬ 
agement  and  Budget  for  sqiproval.  ’The 
OMB  Secretariat  will  usually  take  action 
within  15  days. 

(d)  Hie  Advisory  Committee  Manage¬ 
ment  Officer  will  advise  the  sponsoring 
bureau  or  office  of  the  iqiproval  for  or 
rejection  ot  the  request  to  establish  the 
advisory  committee. 
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(e)  After  OMB  approval  the  intent  to 
establish  an  advisory  c<Hnmittee,  con¬ 
taining  a  description  of  the  committee 
and  a  statement  of  why  it  is  in  the  public 
Interest  to  create  it,  will  be  published  in 
the  Federal  Register  at  least  15  days 
prior  to  filing  the  committee  charter. 

§  8.6  Membership. 

(a)  The  act  requires  a  balanced  mem¬ 
bership  in  terms  of  the  points  of  view 
represented.  Members  are  selected  for 
their  expertise  in  the  committee’s  func¬ 
tions  and  should  be  chosen  from  different 
vocations  having  knowledge  in  the 
subject. 

(b)  It  is  Department  policy  that  mem¬ 
bers  will  be  selected  without  regard  to 
national  origin,  religion,  race,  sex,  or 
color, 

(c)  The  committee  office  will  keep  the 
Advisory  Committee  Management  Officer 
currently  advised  of  a  committee’s  mem¬ 
bership  including  vacancies. 

§  8.7  Security. 

(a)  All  officers  and  members  of  a  com¬ 
mittee  must  have  a  security  clearance 
for  the  subject  matter  level  of  security 
at  which  the  committee  functions. 

(b)  The  responsible  committee  office 
will  provide  the  Advisory  Committee 
Management  Officer  with  each  member’s 
security  clearance  level  and  date  of 
issue. 

(c)  The  substantive  office  sponsoring 
an  advisory  committee  is  responsible  for 
access  to  and  removal  from  official  prem¬ 
ises  of  classified  material  in  accordance 
with  the  Department’s  security  regula¬ 
tions  t5  PAM  940  and  973).  Any  ques¬ 
tions  arising  involving  security  proce¬ 
dures  are  to  be  presented  to  the  Office 
of  Security  for  guidance  and  resolution. 

§  8.8  Cliartcring  of  cummiltcrs. 

(a)  Requirements.  (1)  Each  advisory 
committee,  whether  established  or 
utilized,  must  have  a  charter  approved 
by  the  Deputy  Under  Secretary  of  State 
for  Management  and  filed  with  the  Ad¬ 
visory  Committee  Management  Officer, 
the  Senate  Foreign  Relations  Committee 
and  the  House  Foreign  Affairs  Commit¬ 
tee,  and  in  the  case  of  a  Presidential 
advisory  committee  only  with  the  Com¬ 
mittee  Management  Secretariat  of  OMB 
before  it  can  hold  a  meeting. 

(2)  Formal  subgroups  may  be  chart¬ 
ered  separately  or  the  requisite  informa¬ 
tion  set  forth  in  the  charter  of  the  pa¬ 
rent  committee. 

(3)  Informal  subgroups  may  not  re¬ 
quire  a  charter;  however,  the  charter  of 
the  parent  committee  must  cover  this 
aspect  of  its  organization. 

(4)  The  Advisory  Committee  Manage¬ 
ment  Officer  will,  at  the  time  a  charter 
is  filed,  furnish  a  copy  of  the  filed  charter 
to  the  Library  of  Congress. 

(b)  Contents.  Each  committee  charter 
shall  contain;  the  official  name  and 
acronym,  if  any;  the  objectives,  scope  of 
activity,  and  full  description  of  duties; 
the  authority  for  such  functions;  the 
Department  official  (by  title)  to  whom 
the  committee  reports;  the  relationship 
to  or  with  other  committees;  the  com¬ 


mittee  organization,  composition  of 
membership  ahd  officers’  responsibilities; 
a  description  of  the  tjrpe  of  minutes,  with 
their  certification  of  accursu;y,  and  rec¬ 
ords  to  be  maintained;  the  estimated 
annual  operating  costs  in  dollars  and 
man-years,  and  the  source  and  authority 
for  these  resoimces;  the  period  of  time 
that  will  be  required  by  the  committee 
to  accomplish  its  stated  purpose;  the 
estimated  number  and  frequency  of 
meetings;  the  termination  date;  and  the 
filing  date  of  the  charter. 

(c)  Termination  and  Renewal.  (1)  An 
existing  advisory  committee  will  be  auto¬ 
matically  terminated  at  the  end  of  a  2- 
year  period  (l.e.,  date  specified  in  char¬ 
ter)  unless  its  charter  is  renewed,  except 
for  a  statutory  committee  which  has  pro¬ 
visions  providing  to  the  contrary. 

(2)  "I^e  Deputy  Under  Secretary  for 
Management  will  make  a  determination, 
based  on  a  comprehensive  review, 
whether  or  not  a  committee  will  be  con¬ 
tinued. 

(3)  The  OMB  Secretariat  will  be  ad¬ 
vised  of  the  determination  and  reasons 
therefore  60  days  prior  to  the  charter 
expiration  date  of  the  committee.  If  the 
Secretariat  concurs,  the  Advisory  Com¬ 
mittee  Management  Officer  will  publish 
in  the  Federal  Register  the  Depart¬ 
ment’s  intent  to  continue  those  advisory 
committees  so  designated  by  the  Deputy 
Under  Secretary  for  Management. 

(4)  Each  office  responsible  for  an  ad¬ 
visory  committee  it  wishes  to  continue 
will  prepare  a  new  charter  and  submit  it 
to  the  Advisory  Committee  Management 
Officer  before  October  1  biennially. 

(5)  No  advisory  committee  shall  meet, 
advise  or  make  recommendations  be¬ 
tween  the  expiration  date  of  its  charter 
and  the  date  its  new  charter  is  filed. 

(d)  Amendments.  (1)  The  charter  of  a 
committee  may  be  amended,  as  neces¬ 
sary,  to  refiect  current  information  on 
organization,  composition,  activities,  et 
cetera. 

(2)  A  proposed  amendment  must  be 
approved  prior  to  any  committee  activity 
to  which  the  proposed  amendment 
relates. 

§  8.9  Meetings  of  advisory  committees. 

(a)  Applicability.  The  term  “meeting” 
covers  any  situation  in  which  all  or  some 
of  the  members  of  an  advisory  committee 
convene  with  a  representative  of  the  De¬ 
partment  to  transact  committee  business 
or  to  discuss  matters  related  to  the  com¬ 
mittee.  This  is  applicable  to  an  advisory 
committee  and  to  its  subordinate  com¬ 
ponents. 

(b)  Designated  Department  Official. 

(1)  No  advisory  committee  may  hold  a 
meeting  in  the  absence  of  the  designated 
full-time  Department  or  other  U.S.  Gov¬ 
ernment  officer. 

(2)  The  designated  Department  or 
other  U.S.  Government  officer  has  the 
following  responsibilities; 

(i)  Prepares  or  approves  the  agenda 
for  all  meetings; 

(ii)  Calls  or  approves  in  advance  the 
calling  of  the  meetings; 

(ili)  Adjourns  any  meeting  whenever 
they  determine  that  adjournment  is  In 
the  public  interest. 


(c)  Notice  of  Meetings.  (1)  All  ad¬ 
visory  committee  meetings,  open  or 
closed,  will  be  publicly  annmmced  except 
when  the  President  of  the  United  States 
determines  otherwise  for  reasons  of  na¬ 
tional  security. 

(2)  Notice  of  each  such  meeting  shall 
be  published  in  the  Federal  Register  and 
in  a  Department  of  State  Press  Release 
at  least  15  days  prior  to  the  meeting  date. 

(3)  The  responsible  committee  office 
will  prepare  the  notice  and  press  release, 
obtaining  clearances  as  set  forth  in  (i) 
and  (ii)  below,  and  deliver  to  the  Advi¬ 
sory  Committee  Management  Officer  for 
action ; 

(1)  Open  meeting — clearance  within 
initiating  office/bureau; 

(ii)  Closed  meeting — clearance  within 
initiating  office/bureau  including  its  legal 
adviser,  and  the  Bureau  of  Public  Affairs 
at  the  Bureau  level. 

(4)  The  Deputy  Under  Secretary  for 
Management  will  determine  if  an  ad¬ 
visory  committee  may  hold  a  closed  meet¬ 
ing,  after  a  request  for  a  meeting  not 
open  to  the  public  is  cleared  by  the  Ad¬ 
visory  Committee  Management  Officer 
and  the  Office  of  the  Legal  Adviser. 

(5)  After  the  clearances  set  forth  in 
§  8.9(c)  (3)  and  (4),  a  notification  of 
meeting  may  also  be  provided  by  the  of¬ 
fice/bureau  to  any  persons  or  org;aniza- 
tions  known  to  be  interested  in  the  ac¬ 
tivities  of  the  committee. 

(6)  The  office  sponsoring  the  commit¬ 
tee  is  responsible  for  meeting  publishing 
date  requirements.  Overall  normal  proc¬ 
essing  time  prior  to  a  meeting  date  is  25 
days  for  an  open  meeting  and  47  days  for 
a  closed  meeting. 

(d)  Contents  of  Notice.  (1)  The  con¬ 
tent  of  the  Federal  Register  public  no¬ 
tice  and  the  Department  of  State  press 
release  will  be  identical. 

(2)  An  open  meeting  announcement 
will  state  the  name  of  the  committee;  the 
date,  time,  and  place  of  the  meeting;  the 
agenda  or  summary  thereof;  that  the 
meeting  will  be  open  to  the  public;  the 
extent  to  which  the  public  may  paitici- 
pate  in  the  meeting,  either  orally  or  in 
writing;  seating  space  available;  and  the 
name  and  telephone  number  of  a  com¬ 
mittee  officer  to  whom  inquiries  may  be 
directed,  including  arrangements  for 
those  attending  if  the  meeting  is  in  a 
secure  building. 

(3)  A  closed  meeting  annoimcement 
will  state  the  name  of  the  committee,  the 
date  of  meeting  and  the  reason  or  rea¬ 
sons  which  justify  the  closing  of  the 
meeting  in  the  public  interest. 

(e)  Closed  Meetings.  (1)  An  advisory 
cordance  with  the  Federal  Advisory  Co 
cordance  with  the  Federal  Advisory  Com¬ 
mittee  Act  when  the  President  or  De¬ 
partment  determines  that  the  meeting 
is  concerned  with  matters  listed  in  sec¬ 
tion  552(b)  of  Title  5,  United  States  Code. 

(2)  Any  determination  to  close  all  or  a 
part  of  a  meeting  must  be  based  upon 
si>ecific  reasons.  If  a  meeting  is  to  cover 
separable  matters,  not  all  of  which  are 
within  the  exemptions  of  5  U.S.C.  552(b) , 
only  the  portion  of  the  meeting  dealing 
with  exempt  matters  may  be  closed. 

(3)  When  a  meeting  or  portion  of  a 
meeting  is  to  be  closed  to  the  public,  the 
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notice  should  state  the  reasons  for  the 
clo^ng. 

(4)  The  written  request  in  accordance 
with  S  8.9(c)  (4)  for  a  determination  by 
the  Deputy  Under  Secretary  for  Man¬ 
agement  that  a  committee  may  hold  a 
closed  meeting  must  be  submitted  at  least 
47  days  befOTe  the  scheduled  date  of  the 
meeting  unless  the  Deputy  Under  Secre¬ 
tary  for  Management  determines  that  a 
shorter  period  of  time  is  necessary. 

(f)  Cancelled  Meetings.  (1)  The  can¬ 
cellation  of  a  scheduled  committee  meet¬ 
ing  must  be  publicized  without  delay. 

(2)  The  responsible  committee  office 
will  prepare  a  public  notice  and  press  re¬ 
lease  and  hand-carry  them  to  the  Ad¬ 
visory  Committee  Management  Officer  as 
soon  as  the  decision  to  cancel  the  meeting 
is  made. 

(3)  The  notice  and  press  release  will 
state  the  name  of  the  advisory  commit¬ 
tee,  identify  the  meeting  that  is  can¬ 
celled,  and  state  why  it  is  cancelled.  The 
Federal  Register  data,  if  known,  con¬ 
cerning  the  announcement  shoxUd  be 
cited. 

(g)  Rescheduled  Meetings.  (1)  When 
it  is  not  feasible  to  hold  an  advisory  com¬ 
mittee  meeting  on  the  date  that  has  been 
announced  such  meeting  may  be  re¬ 
scheduled  for  a  later  date  by  utilizing  the 
same  procedure  as  set  forth  in  §  8.9(f) 
except  the  word  rescheduled  is  substi¬ 
tuted  for  cancelled. 

(h)  Minutes.  (1)  Detailed  minutes  of 
each  advisory  committee  meeting,  in¬ 
cluding  subgroups,  shall  be  kept. 

(2)  The  minutes  for  an  open  meeting 
shall  as  a  minimum  cover  the  following 
items:  the  time  and  place  of  the  meeting; 
a  listing  of  advisory  committee  members 
and  staff  and  agency  employees  present 
at  Uie  meeting;  a  complete  siunmaiy  of 
matters  discussed  and  conclusions 
reached;  copies  of  all  r^x>rts  received, 
issued,  or  ai^roved  by  the  advisory  com¬ 
mittee;  a  description  of  the  extent  to 
which  the  meeting  was  open  to  the  pub¬ 
lic;  an  explanation  of  the  extent  of  pub¬ 
lic  participation,  including  a  list  of  mem¬ 
bers  of  the  public  who  presented  oral 
or  written  statements;  and  an  estimate 
of  the  number  of  members  of  the  public 
who  attended  the  meeting. 

(3)  The  minutes  for  a  closed  meeting 
shall  Include  all  that  Is  required  for  an 


open  meeting  except  those  items  relat¬ 
ing  to  the  presence  of  the  public. 

(4)  The  chairman  of  each  advisory 
committee  shall  certify  the  accuracy  of 
the  ccxnmittee  minutes. 

§  8.10  Reports. 

(a)  There  are  two  categories  of  reports 
on  advisory  committees.  One  category  is 
c(»icemed  with  management  and  the 
other  with  advisory  activities. 

(b)  Management  reports  include: 

(1)  Comprehensive  Remew.  An  annual 
review  shall  be  conducted  on  a  calendar 
year  basis  to  determine  the  essentiality 
of  the  committee.  The  results  of  that  Re¬ 
view  are  included  in  the  Annual  Report. 
The  due  date  is  October  1. 

(2)  Annual  Report.  A  calendar  year 
report  which  covers  the  status  of  the 
ccmimittee.  It  is  a  component  report  for 
the  President’s  annual  report  to  the 
Congress.  The  due  date  is  December  31. 

(3)  Report  of  Closed  Meetingis).  A 
summary  of  the  activities  and  related 
matters  discussed  by  a  committee  during 
a  closed  meeting  shall  be  prepared  an¬ 
nually.  It  is  to  be  as  informative  as  pos¬ 
sible  for  the  public  consistent  with  sec¬ 
tion  552(b)  policy  of  the  Freedom  of 
Information  Act. 

(4)  Other  Reports.  Other  management 
reports  that  may  be  required,  such  as 
requests  from  the  Office  of  Management 
and  Budget,  Congressional  Committees, 
et  cetera,  will  be  submitted  in  accord¬ 
ance  with  the  requested  due  date. 

(c)  Advisory  activities  reports  are  re¬ 
ports  issued  by  the  committee.  They  are 
to  be  sutxnitted,  when  prepared  in  final 
as  a  committee  dociunent  or  published, 
on  a  current  basis. 

(d)  All  reports  are  submitted  to 
the  Advisory  Committee  Management 
Officer. 

(1)  The  Comprehensive  Review  is 
signed  by  the  responsible  committee 
officer  and  approved  by  the  bureau/ 
office  p(Hicy  making  officer.  It  is  sub¬ 
mitted  in  original  only. 

(2)  The  Annual  Report  will  be  pre¬ 
pared  on  Standard  Forms  248  and  249  in 
original  and  one  copy.  (Instructions  for 
preparation  are  printed  on  the  back  of 
the  forms.) 

(3)  The  Report  of  Closed  Meeting(s) 
is  signed  by  the  committee  chairman  and 
sulnnitted  in  original  and  8  copies. 


(4)  The  advisory  activities  reports  are 
submitted  in  9  copies  each,  except  Presi¬ 
dential  advisory  ccmunittM  reports  are 
submitted  in  12  copies. 

§  8.11  Records. 

(a^  The  records  of  an  advisory  com¬ 
mittee  consist  of  all  papers  and  docu¬ 
ments  which  are  prepared  for  or  by 
and/or  made  available  to  the  committee, 
and  are  maintained  by  the  office  respon¬ 
sible  for  the  committee.  Such  records 
are  inter  alia  agenda,  drafts,  minutes, 
notices,  press  releases,  reports,  studies, 
transcripts,  and  working  papers. 

(b)  The  Advisory  Committee  Manage¬ 
ment  Officer  maintains  the  Department’s 
official  records  relating  to  the  manage¬ 
ment  of  all  cmnmlttees. 

§  8.12  Financial  records. 

Accurate  records  will  be  kept  by  the 
responsible  committee  office  of  all  oper¬ 
ating  and  salary  costs  of  a  cmnmittee. 
(See  instruction  item  17  on  SF-248) . 

§  8.13  Availability  of  records. 

The  records  of  a  committee  are  to  be 
made  available  upon  request  in  accord¬ 
ance  with  the  Department’s  regulations 
promulgated  in  accordance  with  the  pro¬ 
visions  of  the  Freedom  of  Information 
Act  (40  Federal  Register  7256-7259,  Feb¬ 
ruary  19,  1975.) 

§  8.14  Public  inquiries. 

Public  inquiries  concerning  the  imple¬ 
mentation  of  the  Federal  Advisory  Com¬ 
mittee  Act  and  the  management  of  the 
advisory  committees  of  the  Department 
should  be  addressed  to  the  Advisory 
Committee  Management  Officer,  Man¬ 
agement  Systems  Staff,  Department  of 
State,  Washington,  D.C.  20520. 

Authoritt:  22  UJS.C.  2658;  Sec.  8(a)  Fed¬ 
eral  Advisory  Committee  Act  (Pub.  L.  92- 
463);  Executive  Order  11769;  and  OMB  Cir¬ 
cular  A-63,  Rev. 

For  the  Secretary  of  State. 

Lawtrence  S.  Eagleburger, 
Acting,  Deputy  Under 
Secretary  for  Management. 

March  24,  1975. 

(PR  Doc.76-8665  Filed  4-2-76;8:46  am] 
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